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GUIDE FOR APPLICATION

 In order to undertake an Official Master’s Degree at the University of 

Granada you must first pre-enroll electronically via the Junta de 

Andalucía.

 You can obtain additional information regarding the preenrolment

process and enrolment in general at 

http://escuelaposgrado.ugr.es/pages/masteres_oficiales/tramites_admin_

alumnos_master/preinscripcion_matricula

 You can also obtain information about the key dates of the preenrolment

process for Official Master’s Degrees at: 

http://masteres.ugr.es/ugrme/pages/info_administrativa/matriculacion.
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GUIDE FOR APPLICATION

 This is a guideline to help you to fulfill the ADMISSION APPLICATION 

(preenrollment) to access official masters in public universities of 

Andalusia.

 ADMISSION APPLICATION TO THE UNIQUE UNIVERSITY DISTRICT OF 

ANDALUSIA

 REMEMBER TO CHOOSE GRANADA AS CITY AND MASTER CODE 408200

 Open this link in new tab of your browser: 

http://www.juntadeandalucia.es/innovacioncienciayempresa/sguit
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GUIDE FOR APPLICATION

 Click “ACCESO A MÁSTERES OFICIALES / PRESENTACIÓN DE SOLICITUDES”.
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GUIDE FOR APPLICATION

 Click “ACCESO A MÁSTERES OFICIALES / PRESENTACIÓN DE SOLICITUDES”.
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GUIDE FOR APPLICATION

 Click “Acceso a la solicitud”.
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GUIDE FOR APPLICATION

 Enter your NIF or NIE and the final letter in the box below and click “CONTINUAR”. If you own 

other identity document select “OTRO DOCUMENTO” and insert it complete and click 

“Continuar” to continue. You can access by Digital Certificate too. 
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 Fill in the box: birth date (fecha de nacimiento) format: dd / mm / yyyy .
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 From left to right: 

- DNI (appears alone), birth date, gender(sexo) 

- Name (nombre), first name (primer apellido), last name (segundo
apellido)

- Mobile phone 1(teléfono móvil), mobile phone 2, email 

- Street address (calle), number of the street (número), city (localidad), ZIP 
code (código postal) and country (nacionalidad). 

If the information is correct, the system will incorporate it, automatically, the 
information will stay in power of the unique Andaluz district and it will be 
useful to formalize the request. Click in the arrow which is in the upper part.
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 In case you have a disability 

(Discapacidad) : select the 

correct option : degree of 

disability >=33% recognition level 

of permanent disability, absolute 

or permanent disability, or 

belonging to classes with passive 

retirement appreciation.

 Click “Gestionar

documentación” to attach the 

certificate of disability.
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 First click “seleccionar archivo” to select the certifying document from 

your computer.

 Click “Adjuntar fichero” to upload the file.

 Click “Cerrar esta ventana” to continue.
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 Fill in the boxes: “VIAS DE ACCESO”.

“ADD NEW 

ACCESS ROAD”
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 Fill in the boxes: “VIAS DE ACCESO”.

 Options:

- Poseo un título universitario español que me habilita para el acceso a másteres oficiales. This option to Access 

masters if you own a Spanish university degree.

- Poseo un título universitario obtenido en el extranjero y que NO he homologado en España y que me habilita para 

el acceso a másteres oficiales. Click this option if you own a university degree obtained abroad that enables you to access 

official master's degrees in your country that hasn’t been approved in Spain .

- Poseo un título universitario obtenido en el extranjero y que he homologado en España y que me habilita para el 

acceso a másteres oficiales. Click this option if you own a university degree obtained abroad that enables you to access official 

master's degrees in your country that has been approved in Spain

 Note: we recommend you to read the section Estudiantes que estén en posesión de un título universitario extranjero no 

homologado en España por el equivalente al nivel de grado y que faculte en el país de origen para cursar estudios de 

posgrado. At 

http://escuelaposgrado.ugr.es/pages/masteres_oficiales/tramites_admin_alumnos_master/preinscripcion_matricula
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 Fill in the boxes: “VIAS DE ACCESO”.

- País de obtención: country where you obtained your degree

- Tipo de titulación: type of degree

- Título: title

- Fecha del título: payment of the shipping rights

- Convocatoria: if it was ordinary or extraordinary
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- Año de inicio: start year

- Año de finalización: Ending year

- Duración de los estudios (en años): duration of studies (in years)

- Su calificación: your rating  

- Nota mínima aprobatoria: minimum passing grade

- Nota máxima obtenible: maximum score obtainable
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 Fill in the boxes: “VIAS DE ACCESO”. You have to upload the following documents to 
continue. The procedure is the same as slide 11. Click “Registrar” to add path.



 Fill in the boxes: “OTROS DATOS” Select the languages (if you have language’s certification, 
upload the document as pdf). 

 Enter your career goals (metas profesionales).

 It is possible to add some comments (observaciones).

 Fill in the boxes: “OTROS DATOS”. English certification is required (B1 level , TOEFL iBT (82), PBT 
(575) or IELTS (6)), except if your native language is English or if you have completed your 
Bachelor’s Degree in English.
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 Fill in the boxes “PETICIONES” Enter one or more search criteria and click Search to find 

the masters offered in Andalusia that will suit your interest. You can make as many 

searches as necessary to locate and add as many requests you want.
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 Select the University of Granada and click on the the magnifying glass
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 Our master has the number 408200. Click in the bottom which is on the right side. 
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25



 Here, you can attach the 

following information:

- Your curriculum vitae

- A motivational letter
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GUIDE FOR APPLICATION

 Some information about requirement:

 English proficiency level B1 is required for admission to the master

 In point 007 professional and research experience will be assessed, accreditation of a 

level of English above b1, level accreditation of other languages as French, German, etc

 In point 021 the master committee will take into account, in addition to the motivation 

letter, the notes obtained in grade in the subjects related to the master, letters of 

recommendation, etc

Click on “Siguiente” to continue. 
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 In this section, you can ask a scholarship. Select your option:
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 In this part, you have to choose:

- Projection with which the master is chosen(Proyección con la que se elige
el máster)  researcher (investigador) or professional (profesional)

- Level of dedication to the master(Nivel de dedicación al master): none 

(ninguno), a little bit (poco), enough (bastante), normal (normal), high 

(alto) and full-time (total). 
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 Fill in the boxes “SIMULTANEIDAD DE ESTUDIOS” in affirmative case. In the first 

case is with other master, in the second case is with another degree. 

 Simultaneidad de estudios: click this option if you have chosen more than one 

master and want to study simultaneously or if you want to combine the master 

with other university studies.
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 Finally, press the “VALIDACION Y GRABACION”, where you can see if you 

made a mistake to be corrected before the recording. Fill in mobile 

phone (teléfono móvil), email and click “grabar solicitud” (record 

request).
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